














e) resigns the office by notice in writing to
the Company but only if at least two trustees
will remain in office when the resignation
takes effect; or

f) is directly or indirectly involved in any
contract with the Company and fails to
declare the nature of his or her interest in
the proper way. The proper way is by giving
notice at the first meeting at which the
contract is discussed or the first meeting
after the became interested in the contract;
or

g) 1is removed from office.

35. Removal of a Trustee by a General Meeting

35.1 A general meeting of the Company may remove any Trustee
before the end of his or her period of office whatever
the rest of these Articles or any agreement between the
Company and the trustee may say

35.2 Removal can take place only by the Company passing an
ordinary resolution saying so. At least 28 days' notice
must be given to the Company and at least 21 days!'
notice to the membership. Once the Company receives
such notice it must immediately send a copy to the
Trustee concerned. He or she has a right to be heard at
the general meeting. He or she also has the right to
make a written statement of reasonable length. If the
statement is received in time it must be circulated
with the notice of the meeting. If it is not sent out,
the trustee may require it to be read to the meeting

36. Removal of a Trustees by the Board of Trustees

36.1 If a Trustee fails to attend three consecutive meetings
of Trustees or to attend six meetings in any twelve-
month period, the Trustees may resolve that he or she
be removed from the Board of Trustees. The trustee must
be given at least 7 days' notice in writing of the

resolution

37 « Meetings of the Board of Trustees

37.1 The Board of Trustees shall meet at least every two
months and may adjourn and run its meetings as it
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38.

39'

40.

41.

wishes, subject to the rest of these Articles

37.2 Questions arising at any meeting must be decided by a
majority of votes. Every member has one vote including
the Chairperson. If the votes are equal, the
Chairperson has a casting vote

37.3 A Trustee may, and the Secretary if requested by a
Trustees must, summon a meeting of the members of the
Trustees

37.4 Notice of a meeting need not be given to any Trustee
who is out of the United Kingdom

Officers of the Board of Trustees

38.1 The Board of Trustees may elect a Chairperson,

Secretary, Treasurer and any other officers that it
wishes

Quorum of the Board of Trustees

39.1 A general meeting of the Company may fix the quorum
necessary for business to be done at a Board of
Trustees meeting. Unless otherwise fixed by a General
Meeting the guorum must be at least a third of the
membership of the Board of Trustees subject to a
minimum of three

Vacancies on the Board of Trustees

40.1 The Board of Trustees may act despite any vacancy. But
if the number of Trustees falls below the quorum, it
may act only to summon a general meeting of the Company

A Resolution may be Approved by Signature Without a Meeting

41.1 A resolution in writing signed by all the trustees or

' any committee is as valid as if it had been passed at a
properly held meeting of the Trustees or committee. The
resolution may consist of several documents in the same
form signed by one or more members of the Board of
Trustees or committee

42.Validity of Acts Done at Meetings
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42.1

It may'be discovered that there was some defect in the
appointment of a Trustee or someone acting as a trustee
or that he or she was disqualified. If this is
discovered, anything done before the discovery at any
meeting of the Trustees is as valid as if there were no
defects or disqualification

43. Deiegation of Board of Trustees Powers to Committees

43.1

43.2

43.3

The Board of Trustees may delegate the administration
of any of its powers to Committees consisting of two or
more of its members. A committee must conform to any
regulations that the Board of Trustees imposes on it

The trustees on the committee may (unless the Board of
Trustees directs otherwise) co-opt any person or people
to serve on the committee

All acts and proceedings of the committee must be
reported to the Board of Trustees as soon as possible

44. Chairperson of Committees

44.1

44.2

A committee may elect a Chairperson of its meetings if
the Board of Trustees does not nominate one

If at any meeting the committee's Chairperson is not
present within 10 minutes after the appointed starting
time, the members present may choose one of their
number to be Chairperson of the meeting

45 .Meetings of Committees

45.1

45.2

45.3

A committee may meet and adjourn whenever it chooses

Questions at the meeting must be decided by a majority
cf votes of the members present

The committee must have minutes entered in minute

books. Copies of these minutes must be given to all
trustees

COMPANY SECRETARY

46. Appointment and Removal of the Company Secretary
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The Trustees appoint the Company Secretary. They decide
his or ‘her period of office, pay (if not a Trustee)

and conditions of service. They may also remove the
Company Secretary. Any Company Secretary who is paid
may not also be a Trustee

47 .Actions of Directors and Company Secretary

- ) 4701

The Act says that some actions must be taken both by a
Trustee (a Director) and by the Company Secretary. If
one person is both a Trustee and the Company Secretary,
it is not enough for him or her to do the action first
as a Trustee and then as Company Secretary

48.The Beal

48.1 If the Company shall decide to use a Company Seal the
Board of Trustees must provide safe custody of the Seal

48.2 The Seal may only be used at the authority of the Board
of Trustees or of a committee authorised by. the Board
of Trustees to use it

48.3 Everything to which the Seal is affixed must be. :

a) signed by a Trustee;

b) countersigned by the Company Secretary or by a
second Trustee or by some other person
appointed by the Board of Trustees for that
purpose

ACCOUNTS

49. Proper Accounts must be Kept

49.1

49.2

The Board of Trustees must have proper books of account
kept in accordance with the law. In particular, the
books of account must shew :

a) all amounts received and spent by the Company,
and for what;

b) all sales and purchases by the Company;
c) the assets and liabilities of the Company.
The books of account must give a true and fair view of
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50. Bookﬁ

50.1

the state of the Company's affairs and explain its
transactions.

must be Kept at the Office

The books of account must be kept at the Registered
Office of the Company or at other places decided by the
Board of Trustees. The books of account must always be
open to inspection by Trustees

51.Inspection of Books

511

52.Income

L o i

52.2

53.Copies

53.1

The Board of Trustees must decide whether, how far,
when, where and under what rules the books of account
may be inspected by members who are not on the Board of
Trustees. A member who is not on the Board of Trustees
may only have the right to inspect a book of account or
document of the Company if the right is given by law or
authorised by the Board of Trustees or a general
meeting

and Expenditure Account and Balance Sheets
The Board of Trustees must, for each accounting
reference period, put before a general meeting of the
Company :
a) any income and expenditure accounts;
b) statement of financial activities
c) a report by the Board of Trustees on the
state of the Company as required by the Act
and the Charities Act 1993
d) a balance sheet
The Board of Trustees must file with the Company's
Registrar and the Charity Commission the annual returns
that are required
for Members
Certain documents must be sent to members of the

Company at least 21 days before the date of the general
meeting. These documents are :
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53.2

a) a copy of every balance sheet (including every
document required by law to be attached to it)
which is to be laid before the Company at the
general meeting.

b) a copy of any Auditors' or Reporting
Accountant's report.

c) a copy of the report of the Trustees.
But this Article does not require a copy of these

documents to be sent to anyone whose address the
Company does not know

54. Appointment of Auditors or Reporting Accountants

54.1

The Company must appoint properly qualified reporting
accountants or properly qualified auditors if the level
of the Company's income or asset from time to time
requires the appointment of auditors

55. Service of Notices

55.1

The Company may give notice to any member either
personally or by delivering it or sending it by
ordinary post to his or her registered address. If the
member lacks a registered address within the United
Kingdom, notice may be sent to any address within the
United Kingdom which he or she has given the Company
for that purpose. If a notice is sent by post, it will
be treated as having been served by properly
addressing, pre-paying and posting a sealed envelope
containing the notice. The notice will be treated as
having been received 48 hours after the envelope
containing it was posted if posted by first class post

and 72 hours after posting if posted by second class
post

56. Accidental Omission of Notice

56.1

Sometimes a person entitled to receive a notice of a
meeting does not get it because of accidental omission
or some other reason. This does not invalidate the
proceedings of that meeting
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57. Who is Entitled to Notice of General Meetings

57.1

57.2

Notice of every general meeting must be given to
a) every Member (except those members who lack a
registered address within the United Kingdom
and have not given the Company an address for
notices within the United Kingdom) ;

b) an Auditor or reporting accountant of the
Company (if any);

c) all Trustees;
d) all those with rights of nomination to the

Board of Trustees (if any):

No-one else is entitled to receive notice of general
meetings

58. Alteration of the Articles

58.1

58.2

The Company may alter these Articles only by a special
resolution. A special resolution must be passed at a
meeting of members of which 21 days notice has been
given of the intention to pass a special resolution and
at which 75% of those voting must be in favour of.

Such a resolution may be passed on shorter notice if
95% of members having the right to vote agree

No alteration may be made to an article which directs
or restricts the way monies or property of the Company
may be used without the Charity Commission's prior
written approval

59. Dissolution of the Company

59.1

59.2

The Board of Trustees or a general meeting may decide

at any time to dissolve the Company. The Company shall
then call a meeting of all members and those entitled

to notice of general meetings '

Any surplus must be used in accordance with the
provisions of the Memorandum of Association
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